BY ORDER OF THE COMMANDER AMARC INSTRUCTION 31-401
AEROSPACE MAINTENANCE AND
REGENERATION CENTER 31 CCTOBER 1999

Security

REMOVAL, CONTROL AND ISSUE OF
CLASS FIED MATERIAL

COMPLIANCE WITH THISPUBLICATION IS MANDATORY

NOTICE: This publication is avalable digitally on the Davs-Monthan AFB WWW sie at http:/
www.dm.af.mil/AMARC. If you lack acess, contat your Publishing Distribubn Office.

OPR AMARC/LAAO (M. Flanagan) Certified by: AMARC/LAA (D. Omness)
Supersedes AMARCI 31-401,12 Bn 1996 Pags:. 7
Distribution: F

This instruction implements Air Force Policy Directive (AFPD) 31-4 Information &curity, and applies
tothe Airaaft Managemen (LA ), Logistics(LG) and Compbller (FM) Directorates. It provides the -
cedures and sponsibilitiesfor procesing and conblling classified items, systemsor documents inexo-
spae vehicles not coverd in standrd processing procedures.

SUMMARY OF CHANGES. Deleteslegacy system reports and inputs. Updates references, brmat,
styleand dfice symbols. This is aomplete rewrite of the instruction sehanged aragraphs are not indi-
cated.

1. GENERAL. Aerospace vehicles receivddr storage or reclamation wil notbe movel from the po-
cesin areas until a clasified inventory s completed ireccordancevith (IAW) AFMCR 65-9,Removal
of Parts From Aircaft Arriving or in Stoage at tle Aerospace Mainteanceand Regaeration Center
and AMARCI 21-119,Receipt/ProcssingIn Aerospace Vehiclesand Related Storage ses.

1.1 Aircraf t assigned to flyaway storage may hae classified equipment left on board if the
clasgfication is rot higher than CONFIDENTIAL. Items classfied higher than CONFIDENTIAL
may notremain in the aircaft regardless d the storage category.

1.2. Process h Division (LAl ) will inventory and remove ctaified itemsfrom aerosg@ce \ehicles
selected forreclamation:

1.21. Tha are destined for reclamation on arival at AMARC befae being movetb the reclama-
tion or storage area.

1.2.2. Re-invertory those that arrive at AMARC destined for storage and are later selected for
reclamation, taersure allclassified items are removed.
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1.2.3. Will be inventoriedfor classfied equipment again befbeing tanderred b the Defense
Reutilization and Marketing Office (DRMO) for disposition.

1.3 Personnel must hae a SECRET security clearanceto perfam classified equipment inven-
tory and removal.

1.31. LA and LG directoratewil| exchang rosters of personneauthaized to release areceipt
for classified property and identify persoreh who must enterthe clasified storage area.

1.32. The rostersvill be updated with anpersonnel changs ard will be coordinated with LA
LAR and PocessOut (LAO) Divisions, the Sypply (LGS) and La@istics Sypport (LGL) Divi-
sions,Forwad Suppy Management Brandh GSC), aml the LA Securiy Manager.

1.4. If classified documents are found during aerogpace vehicle inventory, contact the immediate
supervisotand follow normalsecuiity procedues.

Workload Division (FMW) will processa MAXIMO input (paragrap 2.9.3) to record aeropace
vehicles wih classified equiment removed.

2. PROCEDURES AND RESPONSBILITIES.
2.1. The Processin Support Branch (LA10), Planner will:

2.11. Identify incoming &rospace vehias that may have clssified equipment on bard basd
upaon the coniguration.

2.1.2 Premre the AFMCForm 958/959 Work Control Do cument package forthe Pra@ess In
(LAIR) Brarch, indicating what items are adsified and are to beemoved andvhere the items
arelocaked ontheaerapace vehicle.

2.2. LAIR will:
2.2.1 When impacticd to removeunits d CONFIDENTIAL equipment:

2.21.1 Prepare a lettefior eah aerospace veltle, listing item pat number and nomenclature
ard the reasondr na removing.

2.21.2 Retainacopy n susperse pending receip of final appoval.

2.21.3. Hard-carry theoriginal letter to theLAI Chief for approval. (NOTE: If the LAI
Chidf disappoves, retun theletterto LAIR Chieffor further action)

2.2.1.4 Hand-cary the gproved letter to LA Director for final approval. NOTE: Naval
Inventory Control Pant, Field Sevice (fice (FSO) Detachment approvd is required for
Navy arcraft.

2.2.1.5 When LA approval is gantked, destroy the suspnse copyreproducethe aiginal for
the LAIR files and sendtheorigind to the Poduction ContrbDivision, Policy andTechnical
Servies Branch LAAO), Aircraft Records.

2.22. Perform aerospace ehicle inventories IAW AMARCI 21-119 and insped for clasdfied
equipment or docuemts.

2.2.2.1 If requested, pdorm ajoint classified inventoy with the fery pilot or airaaft com-
mander.
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2.22.2 Seeparagraph 1.8 procesglassified documents.

2.2.2.3 List classified equipmentemovel on the AFMC Fam 958959 showing th mission
desgn seres (MDS),aerosace \ehicle serial number,nomendature d the item or system,
and equipmensgecurity clasification am send theAFMC Form 958/959 to AAO, Aircraft
Recads.

2.22.4. Prepare an AF Fon 1991, Geeral Purpose Creatiom two copiedAW AMARCR
65-20, AMARC AerospaceV ehicle Inventoy Control/Status Sgtem, showing that all clasi-
fied items have been removed aeddsa copy tdFMW, Aircraft Statusfor inpu (See para-
graph 1.4). File the other cop in susgnse unti procesed.

2.3. LG functions will:
2.31. Procesglassifieditemsinto ard out d clasified storagd AW existing procedures.

2.3.2. Coadinate reporting, dspostion and demilitarizaion (demil) of clasified items IAW
existing procedui®

2.4. Planning Support Branch (LAOO), Planner will coadinate with FMW ¢ deternine what, if
anyclassified items are to be reinstalled on departingerospace vehicles.

2.4.1 Normally, all classified items and equipmentrfoontractor detination aircraft wthdrawals
will be shipped separatdiyom the aircaft.

2.4.2 Higher hreadquaters decides installation ofclassified items for fareign military sales.

2.4.3 List clasified equipment to doreinstalled on an AFMCForm958/959showing the MDS,
serial number, nomerclature and clasification from the pocessin AFMC Form 958/959filed in
LAAO Aircraft Records.

2.4.4. Write the statement “No Classified Equipnent Installeq” when applicable.
2.5 AircraftMaintenane (A or B) Branches (LAOB/LAOD) will:

2.5.1 Review theCO3ALIST, Component Statusisting, arl the LAOO, PlannerdA\FMC Form
958/99 of clasified equipment with. GSC and markhe classified items to be mcessed aut of
storag and reinstalled oneparting aerospace vehide

2.52. Ensure on} authaized (paragaph 12) personnelsign for classified propety on tre issue
and fand-receipg and maintai security of equipment until inselled.

2.53. Schedutinstallation ofclassified property by authorize personnel (paragraph.2).

2.5.4 After reinstallation of the @ssified equipment,end the comple@ AFMC Form 958/959
to LAAO, Aircraft Recora to be sed as an oftial notification of chssified material igtalled on
outgang airgaft.

2.6. Toreisse classified itemsfrom storage for istallation on a departingepospace vehicle.

2.6.1 LGSC will coordinate with ard submit the item requestto Logistics Support Division, Spe-
cial Assets/Storage Brand (LGLM) and Storage/Dstribution Branch (LGSD).

2.6.2 LGLM will:

2.6.2.1. Process the item transfer input IAW AMARCI 23-207, Forward Supply Manage-
men, ensuring a hand-receipt is proddder each item.
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2.6.2.2 Requet disposition IAW AMA RCI 21-100,The Rocesing of AMARC Accountable
Assetsfor items removed from redamation aeropace vehiclesor those departing without
classified items.

2.6.2.3 Arrange demil of items to be disged IAW AMARCI 21-101 Demilitarization.

2.6.2.4 Arrange shipment of items when and asdirected by the avner, system manager or
FMW IAW AMARCI 21-100.

2.6.3 LGSD will ersure that the hand-receipt is sghwhen the @ssified property iggiven to
the authorizedparagraph 1.2jndividual.

2.7. LAAO, Aircraft Records will:

2.7.1. File the AFMC Form 958/959 in the aerospce vehicle record file that show classified
itemsremovedfrom incoming airaaft.

2.7.2 Prepare an AFTO Fm 290,Aerospace Vehicle Delivery Receipt, for Air Force aircraft
or an AMARC Form 49, Army/Navy Aerospace Vehicle Delivery Receipt, for all Army and
Navy aerospac vehiclesschedulel for degarture.

2.7.3. Upon receipt of the caonpleted AFMC Form 953/959 from LAOB/D showing the rein-
stalled classified items onliyaway aircraft, annotate the AFTO Form 290 & ARC Form 49.
File the applcable form with tle aerospce \ehicle's holdbak file.

2.7.4 1AW Technical Order 0620-5,Aeraospace Vehiclénspection and Documentatiottype the
following information orablank card awl place the cad on thefront side éthe AFTO Form781,
AFORMS Aircre w/Mission Flight Data Document binder:

2.74.1 Security classification oftheitems.

2.7.4.2. Title or nomenclature of the item or docurhenlessthe tile or nomenclaturestlas-
sified.

2.7.4.3. Send theflyaway aircrédt recods to the chief of Flight Test (FT).

2.8 Security classification of itemsmay be researchedin the FED LOG, the D08 system @ in
the Security Classification Guide. Referall questionable items, actions o personneldthe directorate
security mareger or to the AMARCSecuity Maraeger (CCS).

FMW will:

2.8.1. Determine from the staterent of work (SOW), contracor other doamentation from the
aerospace wehicle austomer whether dassified items ake to be reinstalled, shipped to a pecific
destination orequestedfor disposition.

2.82. Provide guidance to the g@propriate panners o arrarge for pracesdng the renstallation,
shipmerti or deml of the clasified itens.

2.8.3 Processhe AF Form1991, fom LAIR showing al classified itemshave beememoved.

2.8.3.1 InMAXIMO, go to Equipment Reords Module, Eqipment [Main] screerand enter
the AMARC Production Control Number (PCN) for #haerospace vehielarnd press [Entel.

2.83.2 Theaerospace vehielecord will appear on thscreen. Singlelick on the EQ SPEC
(equipment speifications) buttan (see fgure J).
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2.8.3.3 In theClassified EquipmentRemoved flag, cange tte N (no) to Y (yes) o indicate
the classified equipnent hasbeen removed.
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Figure 1. Aircraft Inventory (Aircraft Inventory) Screen.

ﬁhirclaﬂ Inventory - [Aircraft Inventory]
File Edit “iew 0Options Table Datsbaze Select ‘Window Help 18] x|

B | B | 4

Save | Inzert | Clear Freu

| @|cy|cH R e

Mest | O-wview | Feturn | Ret!Sel] Screens| Menu | Print

E quipment

Foreign Military Sales I:l Previous
Project MCS10000 b
Frecze [0 Actual Induction[04/11/13% | MuseumAssign| || ' " I

Classified Equipment Removed?

Capability for ALCM? IE

Havy
Status Code |3R | Maintenance Cycle E
Tour Cycle |2 Tour Cycle End Date {00132
SaDip |912 Flight Hours {4 337
Dperational Last Tour |57 Total Dperation Service |37

Technical Orders

T.0.1
T.0.2
T.0.3
T.0. 4

ki
|BHIJWSE I/\EQ| First record retrieved ------- N ‘ _______ | ------- ‘ --------
- |ABC ,@L




31 OCTOBER 1999
OFFICIAL

PATRICK J. MULLOY
Director, Aircraft Management



	BY ORDER OF THE COMMANDER AEROSPACE MAINTENANCE AN...
	OPR: �AMARC/LAAO (M. Flanagan)
	Supersedes� AMARCI 31-401, 12 Jan 1996
	Pages:� 7


	This instruction implements Air Force Policy Direc...
	SUMMARY OF CHANGES. Deletes legacy system reports ...
	1.� GENERAL.
	Aerospace vehicles received for storage or reclama...
	1.1.� Aircraft assigned to flyaway storage may hav...
	board if the classification is not higher than CON...

	1.2.� Process In Division (LAI) will
	inventory and remove classified items from aerospa...
	1.2.1.� That are destined for reclamation on arriv...
	1.2.2.� Re-inventory those that arrive at AMARC de...
	1.2.3.� Will be inventoried for classified equipme...

	1.3.� Personnel must have a SECRET security cleara...
	to perform classified equipment inventory and remo...
	1.3.1.� LA and LG directorates will exchange roste...
	1.3.2.� The rosters will be updated with any perso...

	1.4.� If classified documents are found
	during aerospace vehicle inventory, contact the im...
	Workload Division (FMW) will process a MAXIMO inpu...


	2.� PROCEDURES AND RESPONSIBILITIES.
	2.1.� The Process In Support Branch (LAIO), Planne...
	2.1.1.� Identify incoming aerospace vehicles that ...
	2.1.2.� Prepare the AFMC Form 958/959, Work Contro...

	2.2.� LAIR will:
	2.2.1.� When impractical to remove units of CONFID...
	2.2.1.1.� Prepare a letter for each aerospace vehi...
	2.2.1.2.� Retain a copy in suspense pending receip...
	2.2.1.3.� Hand-carry the original letter to the LA...
	2.2.1.4.� Hand-carry the approved letter to LA Dir...
	2.2.1.5.� When LA approval is granted, destroy the...

	2.2.2.� Perform aerospace vehicle inventories IAW ...
	2.2.2.1.� If requested, perform a joint classified...
	2.2.2.2.� See paragraph 1.3 to process classified ...
	2.2.2.3.� List classified equipment removed on the...
	2.2.2.4.� Prepare an AF Form 1991, General Purpose...


	2.3.� LG functions will:
	2.3.1.� Process classified items into and out of c...
	2.3.2.� Coordinate reporting, disposition and demi...

	2.4.� Planning Support Branch (LAOO), Planner will
	coordinate with FMW to determine what, if any clas...
	2.4.1.� Normally, all classified items and equipme...
	2.4.2.� Higher headquarters decides installation o...
	2.4.3.� List classified equipment to be reinstalle...
	2.4.4.� Write the statement “No Classified Equipme...

	2.5.� Aircraft Maintenance (A or B) Branches (LAOB...
	2.5.1.� Review the C03ALIST, Component Status List...
	2.5.2.� Ensure only authorized (paragraph 1.2) per...
	2.5.3.� Schedule installation of classified proper...
	2.5.4.� After reinstallation of the classified equ...

	2.6.� To reissue classified items from storage for...
	2.6.1.� LGSC will coordinate with and submit the i...
	2.6.2.� LGLM will:
	2.6.2.1.� Process the item transfer input IAW AMAR...
	2.6.2.2.� Request disposition IAW AMARCI 21-100, T...
	2.6.2.3.� Arrange demil of items to be disposed IA...
	2.6.2.4.� Arrange shipment of items when and as di...

	2.6.3.� LGSD will ensure that the hand-receipt is ...

	2.7.� LAAO, Aircraft Records will:
	2.7.1.� File the AFMC Form 958/959 in the aerospac...
	2.7.2.� Prepare an AFTO Form 290, Aerospace Vehicl...
	2.7.3.� Upon receipt of the completed AFMC Form 95...
	2.7.4.� IAW Technical Order 00-20-5, Aerospace Veh...
	2.7.4.1.� Security classification of the items.
	2.7.4.2.� Title or nomenclature of the item or doc...
	2.7.4.3.� Send the flyaway aircraft records to the...


	2.8.� Security classification of items may be rese...
	in the FED LOG, the D043 system or in the Security...
	FMW will:
	2.8.1.� Determine from the statement of work (SOW)...
	2.8.2.� Provide guidance to the appropriate planne...
	2.8.3.� Process the AF Form 1991, from LAIR showin...
	2.8.3.1.� In MAXIMO, go to Equipment Records Modul...
	2.8.3.2.� The aerospace vehicle record will appear...
	2.8.3.3.� In the Classified Equipment Removed flag...
	Figure 1.� Aircraft Inventory (Aircraft Inventory)...
	OFFICIAL
	PATRICK J. MULLOY
	Director, Aircraft Management







